Getting Started Using Libris Design:

Opening the Database:

Once you've located the "Libris_Design" database file in your directory, double click on
it and you will see the following LIBRIS Design Login Screen:

Libris DESIGN Login Screen

Libris DESIGN 5.0

hd M The Libris DESIGN database helps you create:
l rl S 1. Public Library Building Programs
J 2. Project Cost Estimates

D E S l G N In order to use the program, you must complete a
e needs assessment so that the approximate size

| —— of the desired library building is known.

| IFYOU ARE ANEW USER: |

1. Type New User inthe user Name box
2. Type NU inthe Password box
3. Pressthe <ENTER> Key.

(Creates a new User Name)

Libris DESIGN is supported by the U.S. Institute of IJser Name: | j
Museum and Library Services under the provisions of the

Library Services and Technology Act, administered in 8

California by the State Librarian. Password: |

Acknowledgements Systemn Specifications Exit

IF YOU ARE A NEW USER:

If this is the first time you have used Libris Design, follow the on-screen directions.



Type in or Select '""New User"

Type in "New User" or select it from the list by clicking on the down facing arrow.

IF YOU ARE A NEW USER:

1. Type New User in the user Name hox
2. Type NU inthe Password box

3. Pressthe <ENTER> Key.

(Creates a new User Name)

User Name: ||
Expert

Password:

"NU" is the Password

Then type in the letters "NU" in the password box, and press the <Enter> key.

IF YOU ARE A NEW USER:

1. Type New User in the yser Name hox
2. Type NU inthe Password box
3. Pressthe <ENTER> Key.

(Creates a new User Namg)

i
User Name: INew ser -]

Password: I**

Create a New User Screen

You will then see a "Create a New User Screen'" as shown below:

&3 Add User M=] E3

Create a Hew User Screen

Exit Screen

Record: l<| 4 || 1 » |>l|>*| of 2




Adding a User

In order to be provided access to the database, you must first type in your name in the
"Enter User Name" box and press the <Enter> key.

83 Add User _ (O] %]

Create a Hew User Screen

Exit Screen

Record: 4| 4 || 1 » |)I|)*| of 2

Enter a Password

Then type in a password that you can remember in the "Enter New Password" box and
press the <Enter> key:

83 Add User Mi=] B3

Create a Hew User Screen

Enter User Hame:
Enter Hew Password: _

Exit Screen

Record: 4| 4 || 1 » |>l|>*| of 2




Confirm the Password

Then type in the same password again in the "Confirm Password" box and press the
<Enter> key:

g3 Add User Mi=] B3

Create a Hew User Screen
Enter User Hame:

Enter Hew Password:

Exit Screen

Record: <| 4 || 1 » |>l|He| of 2

Confirm Password:

Z

You will see the following confirmation message box - Click on the "OK" button.

LIBRIS Design =l

User Successfully Added

Then Click on the "Exit Screen" button to close the "Create a New User Screen" and
return to the Login Screen:

83 Add User M=] E3

Enter User Hame:

Enter Hew Password: —

Confirm Password:

Exit Screen

Record: I4| 4 || 1 » |>l|He| of 2




Logging in as a User:
Entering your User Name:

Either type in "Your Name" in the User Name box, or select "Your Name" from the pull
down list.

Libris DESIGN Login Screen

L‘b ‘
In order to use the program, you must complete a

-SIGN
D E ,SL needs assessment so that the approximate size
- O of the desired library building is known.

Libris DESIGN 5.0

The Libris DESIGN database helps you create:

1. Public Library Building Programs
2. Project Cost Estimates

IFYOU ARE A NEW USER:

TypeWew User in the user Name box
2. Type in the Password hox

3. Pressthe\<ENTER> Key.

(Creates a newN\User Name)

Libris DESIGN is supported by the U.S. Institute of User Name: | j
Museum and Library Services under the provisions of the

Library Services and Technology Act, administered in .

California by the State Librarian. Password: I
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Entering your Password

Type in your password in the "Password" box and press the <Enter> key

IF YOU ARE A NEW USER:

1. Type New User in the user Name box
2. Type NU inthe Password hox
3. Pressthe <ENTER> Key.

(Creates a new User Name)

User Name: |Y0ur Name |

Password: |*** <




If your enter the wrong password:

You will see the following "Invalid Password" message box. Click on the "OK" button
to return to the Login Screen.

LIBRIS Design =l

Invalid Password

Your user name ("Your Name") will still be displayed. Re-enter your password making
sure it is correct this time.

User Name: |Your Name |

Password: [*] ¢




Manage Models Screen:
If you enter your password correctly:

You will see the following "Manage Models" screen:

Select an Expert Model

I'm Ready

There are no User Models present in Libris DESIGN at this time. Create a Model from
Expert Templates using the "Select an Expert Model" section above
0OR

Click the large button below
to import or recover models from anather copy of Libris DESIGN.

Import Models from Another Copy of LIBRIS Design:

The lower part of the "Manage Models" screen can be ignored at this time. It will be
utilized when transferring user data from one version of Libris Design to another
(presumably a more enhanced) version or recovering a backup copy.

For more in-depth step by step instructions on the data transfer process see the "Data
Import Screen" and “Backing up and Recovery” user help document on the Libris
Design website.



Selecting an Expert Model

Select an Expert Model

‘dedium Branch Library
Model Name v [SnFt
BLANK LIBRARY MODEL Select an Expert Model from the List
Large Branch Library 3 1,700,735 Branch

Large Main Library , Main
Medium Branch Library 6,075 8 5 Branch
Medium Main Library ¥ 1,195,095

Small Branch Libze X 570,570

Small Main Lib 3 791,648

In order to start using Libris Design, select an Expert Model by clicking on the down

I
facing arrow in the box to the right of the "Choose a Model" box:
Then select the library model that is as close in size and type as the library you wish to
create a building program and cost estimate for (don't worry about the "F&E Cost"
column, that will be modified later).

Naming your Library Model:

Type in the name of the library you are working on in the "Enter a name for your
Library Model" box:

&8 MANAGE MODELS

Select an Expert Model

Small Branch Library

Anytown Branch Library

Then Click on the "I'm Ready" box or press the <enter> key.

You will see a series of status boxes (below) for which you should either keep Clicking
"OK" or pressing the <Enter> key.




Library Model Screen:

The "Library Model" screen will then display and you can begin working on your
library building program.

| &3 Library Model M=

Anytown Branch Library

~ |Browsing
 |Children's Library
__|Circulation Services
~_|Fiction Collection
~|Library Entrance
__|Hon-Fiction Collection
|Per|od|cals Collection

R i ---

. Record.\ 4| L 1 |»1]r#] of 1 {Fiered)

For more in-depth step-by-step instructions on the "Manage Models” and "Library
Model" screens, see the "Manage Models Screen" and "Library Model Screen" in the

user help documentation on the Libris Design website.



